
 

 
Men’s Development Network CLG 

 
Job Description 

Communications Officer 
 
 
Post: Communications Officer 
 
Reporting to: Chief Executive Officer 
  
Introduction 

Men’s Development Network (MDN) was established in 1997 and is the funding contract holder for 
four national Programmes, the delivery agent of the White Ribbon Campaign, the Engage Training 
Programme, MEND Programme and our Male Advice line. It also works closely with international, 
national, regional, and local organisations and networks. 

The Company is now seeking to fill the post of Communications Officer. This role will suit an 
energetic and experienced individual who will show creativity and strategic thinking in delivering 
key messaging for the organisation across Ireland. 

From its foundation, those working within MDN have fostered an environment of collaboration and 
innovation in the areas of transforming masculinities by engaging men and boys around their health 
and wellbeing, gender equality and ending gender-based violence. Continuing to communicate these 
messages across all our media platforms is a priority. 

 
Duties of Communications Officer  
 
Key Responsibilities 

• Managing company website (including all content i.e. text and images, sub-pages, menus, 
plugins, etc.) and optimising it for SEO as well as usability. 

• Planning digital marketing campaigns, including web, email, social media, and display 
advertising, with working knowledge of SEO/SEM techniques. 

• Overseeing management of all digital channels (including updates, design, and user 
experience) and maintaining an active social media presence including regular posts, news, 
job listings, etc. 

• Managing paid/promoted social media advertising in line with agreed budgets. 
• Using applications such as Canva/Adobe Creative Suite to produce visual assets that enhance 

online communications, including static display materials and video content. 
• Delivering effective, cohesive, and engaging brand messaging through the optimal use of 

logos, images, and other key graphical and text elements. 
• Developing a website traffic plan and setting user goals through social media e.g. links and 

other engagement strategies. 
• Overseeing online form creation and back-end admin of user submissions, etc. 



• Creating, maintaining, and implementing digital marketing and editorial calendars. 
• Updating and managing company e-newsletter and its integration with social media 

channels and website. 
• Creating and editing PowerPoint presentations to a standard that reflects positively on the 

company’s corporate identity. 
• Coordinating and/or producing in-house print communications including press releases, 

leaflets, brochures, posters, signage, etc. 
• Measuring and reporting on the performance of all digital marketing campaigns. 
• Managing analytical tools such as Google Analytics and Webmaster Tools. 
• Partnering with advertising and media specialists to increase public relations results. 
• Monitoring print, online and broadcast media for relevant content and building a contacts 

list. 

Requirements: 

• Bachelor’s Degree in Journalism or related field required 
• Highly creative with experience in identifying target audiences and devising digital 

campaigns that engage, inform, and motivate 
• Excellent attention to detail in delivering all company communications 
• A keen focus on accuracy and tone in communicating key messaging 
• Demonstrable experience leading and managing SEO/SEM, marketing database, email, social 

media and/or display advertising campaigns 
• Advanced knowledge of HTML and CSS, or experience in using the Elementor WordPress 

framework 
• Excellent grasp of social media and website metrics and best practices 
• Experience with website analytics tools 
• Working knowledge of ad serving tools 
• Experience in setting up and optimising Google AdWords campaigns 
• Strong analytical skills and data-driven thinking 
• Up to speed with the latest trends and best practices in online marketing and measurement 

Project Officers Skills and Qualifications:  

The candidate should have a mature, non-judgemental, confident, and caring manner. The 
ability to interact well with people from a wide range of backgrounds, together with good 
problem solving, project/time management, and very good communication skills.   
 
Strong Attention to Detail; Ability to Work Without Supervision; Excellent Time Management 
Skills; Exceptional Communication and Technical Skills, including proficiency with Microsoft 
Office Programs; Strong Prioritisation and Organisation Skills; Ability to Handle Confidential 
Information; Strong Record Keeping Skills; Presentation Skills; Ability to Multitask. 
 

Salary Range:  
The salary scale is €31,110-€43,403 and negotiable at point of entry depending on the Candidate’s 
skills and experience. A pension scheme is NOT in place for this position; however, access to pension 
information will be indicated to the successful Candidate.  
 
Probationary period:  
A probationary period of 6 months will apply. This can be extended by the Board at its sole 
discretion for up to a further 6 months.  
 
Each Candidate Must  



• Be of good character and in a state of health that would indicate a reasonable prospect of    
ability to render regular and efficient service.  

• Hold a primary degree our equivalent relevant experience. 

• Be in possession of a full clean driving license and have use of a vehicle. 

• Be prepared to work outside of normal hours, as necessary.  

• Be prepared to change location as required by the Company. 

• Have access to good broadband and willing to work remotely and in our head office in 
Waterford. 

 

This job description it not exhaustive and duties and responsibilities may change in the future as 

decided by the Board of Directors. 

 
                                  


